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Policy Statement: Assessment and Reporting
The Special Character, also known as the Catholic Character, provides the framework within
which the whole school curriculum is delivered; it is integral to everything that takes place in
the school, or on behalf of the school, and its community
RATIONALE
Assessment is an integral part of the learning process. Assessment procedures within the
Guidelines, Ministry of Education Assessment Principles and requirements of the New
Zealand Qualifications Authority (NZQA).
Ongoing assessment is an important part of all teaching and learning programmes and
constructive and timely reporting will lead to improved learning outcomes for students.
Clear and regular communication between home and the College allows parents and
caregivers to access information about their children’s learning. Parents and caregivers have
an important role in supporting the education of students.
PURPOSE
• To ensure that all assessment including internal and external moderation throughout the
school is fair, reliable, valid and consistent, and that a variety of assessment is used.
• To provide reliable information to inform teaching and learning and provide reliable
evidence for summative judgements.
• To ensure that students and parents are informed about assessment requirements and
outcomes in each course.
• To ensure constructive and timely reporting which allows students and parents to measure
progress.
GUIDELINES
A. Assessment
1. A variety of assessment types are used in the assessment of teaching programmes.
Schemes of work reflect how assessment against specific learning outcomes and
performance criteria is undertaken.
2. Departments and subject teachers will ensure that the appropriate assessment information
is given to students at the commencement of each course of study or unit.
3. For courses that assess the standards on the national Qualifications Framework (NZQF),
Heads of Departments and subject teachers follow the procedures outlined in the ‘NZQF
Assessment Practices and Procedures’ which is issued to all staff members
4. Through formative assessment procedures, subject teachers will identify individual
students and groups of students:
• who are not achieving
• who are at risk of not achieving
• who have special needs/abilities
and Maori and Pacific Island students so that subsequent responses can be appropriate
to individual and group needs. Information will be shared with teachers.

5. Assessment records are kept in accordance with the procedures in the Departmental
Management Documents.
6. Assessment procedures and practices will be an element in ongoing Departmental/subject
self review.
B. Reporting
1. A Progress report will be produced before the end of the first term as an indication of how
students have settled into their learning each year.
2. Comprehensive reports will be posted to parents twice each year (mid-year and end-ofyear). Each timetabled subject that a student has will have a subject report.
3. HODs have responsibility for the subject specific assessment aspects and criteria which
appear on the reports.
4. Reporting will identify areas of achievement and make constructive suggestions for
improvement. Key Competencies will be formally monitored in all classes and included on
mid year and end of year reports.
5. Parent interviews will be scheduled twice a year, following the posting of the Progress and
Mid-year reports. All staff will be available to discuss students’ learning and progress.
6. Informal reporting of student progress can be initiated by parents, students or staff any
time.
CONCLUSION
Reliable, fair, valid and consistent assessment together with regular and constructive reporting
are essential parts of the learning process.
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